(İNSAN KAYNAKLARI PROGRAMI BAŞVURUSU İÇİN ÖRNEK BİR ÖZGEÇMİŞ)


MURAT BATU - İstanbul (1986) 
Address
: Yeni Mah. Cevizli Cad. 23/4 Semt - Şehir
Gsm
: +90 (530) 123 45 67
Home
: +90 (212) 123 45 67
E-mail
: mbatu123@gmail.com  
Web
: https://mbatu123.blogspot.com
Military Service: Accomplished  (2009)

Career Objective:
I want to utilize my knowledge, skills and professional experience with master education in order to contribute to the growth of human resources processes while improving myself.

Education:
University: İstanbul University -  Management - 2004-2008 Graduation Degree: (3,65/4) 

High School: Atatürk Anatolian High School 2000-2004
Primary School: Mustafa Kemal Primary School 1992-2000
Work Experience:
1. BCCD BANK Istanbul -2007 Human Resources & Personnel (Internship)
· Preparing payroll for the workshop personnel 
· Keeping time & attendance reports for all employees
· Preparing employment contract for new employees 
2. XYZ İLAÇ A.Ş – 2006 Human Resources - Recruitment (Internship)

· Interviewing the applicants 
· Arranging reports for performance appraisal system
Training:
· Manage your manager (2008)

· Top priority to Human (2007)

Projects:
· Company wide employee satisfaction survey (2007)
· Website development for executive communication with employees (2007)
Foreign Languages:
English: Reading: Advanced, Writing: Advanced, Speaking: Advanced (TOEFL: 550)
Spanish: Intermediate Level
References:
1- Prof. Dr. YY XX (İstanbul University, Department of Management)

Phone: (xxx) xxx xx xx e-mail: xyzx@zzz.com
2- Asst. Prof.  XXX YYY (İstanbul University, Department of Political and Administrative Science) 

Phone: (xxx) xxx xx xx e-mail: xyyy@zzz.com 
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